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City of La Puente

Community Services Leader- Summer 
(Unclassified, Part-Time City Employees)

Hourly Rate:
  $11.00 – $12.76
PRIMARY FUNCTIONS

Organizes, conducts, and supervises a variety of recreational programs and activities.  This position will assist with the Summer Lunch/Nutrition Program, Summer Youth Basketball League, Front Desk Help and Summer Events. In addition, this position may be required to work a variety of hours including days, evenings, weekends, and holidays. This position is required to work the City’s Independence Day Celebration on July 3, 2018 and National Night Out on August 7, 2018.
ESSENTIAL JOB FUNCTIONS:

Duties may include, but are not limited to, the following:



Organizes, conducts, and supervises free play and team activities of adults and children in outdoor and indoor play areas; officiates and instructs in athletic games; teaches fundamentals of play and sports conduct in recreational activities; organizes and conducts non-athletic events and programs.  Instructs and supervises in arts and crafts, and day care programs; organizes club activities; keeps records and prepares written reports; supervises overall activities of playground or other sites; observes and monitors activities of participants to ensure that park rules and regulations are followed and that equipment is used in a safe manner; cleans recreational facilities including rooms, floors, and restrooms; administers first aid as needed.  Performs related duties as assigned. This position may work up to twenty six-hours (26) a week (but, hours are not guaranteed), working a flexible schedule beginning June 7, 2018 and ending in August of 2018, including evenings and weekends, and must be available to work the City’s Independence Day Celebration on July 3, 2018 and National Night Out on August 7, 2018. This position is directly supervised by a Community Services Specialist or a Community Services Coordinator.
QUALIFICATION GUIDELINES

Any combination of education and/or experience that has provided the knowledge skills, and abilities necessary for satisfactory job performance.  Example combinations include one (1) year experience, paid or volunteer, as a leader in a recreational activity. Must be at least 18 years of age or enrolled in college. Depending upon assignment, possession of or ability to obtain an appropriate California driver’s license and a satisfactory driving record may be required.  

Knowledge of:  recreation planning and administration; the equipment, facilities, operations and techniques used in a community recreation program; the policies, rules and regulations governing the conduct and safety of persons using the recreational facilities and equipment.  Ability to: develop, coordinate, and direct various activities involved in a community recreation program; supervise and monitor games and team activities; establish and maintain effective working relationships with employees, supervisors, participants, instructors and the general public; communicate effectively orally and in writing; plan and supervise the work of volunteers.  Ability to speak Spanish is desirable.  Maintain:  First Aid and CPR Certificates.

PHYSICAL DEMANDS AND WORK ENVIRONMENT

The physical demands and work environment described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Work is performed both in recreational facility environment and in the field.  Physical demands require the incumbent to stand, walk on both paved and unpaved terrain.

While performing the duties of this job, the incumbent is frequently required to talk or hear; sit; use hand to finger coordination, handle, feel or operate objects, tools, or controls; and reach with hands and arms.

The employee must occasionally lift and/or move up to 10 pounds.  Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust focus.

While performing the duties of this job, the incumbent occasionally works in outside weather conditions.  The employee is occasionally exposed to wet and or humid conditions, or airborne particles.

The noise level in the work environment is moderate and can be loud in the field.  Incumbents are not substantially exposed to adverse environmental conditions.  
SALARY & BENEFITS

Salary is $11.00 – $12.76 per hour.  The successful candidate will be compensated at the first step upon job offer.  This is an at-will position and employment may be terminated without cause. Employee is eligible for a step increase after completion of twelve months of satisfactory performance.  

SELECTION PROCESS

Qualified applicants must submit a completed original City application form and three work-related references to:  Human Resources, City of La Puente, 15900 E. Main Street, La Puente, CA 91744.

Completed applications will be accepted until Friday, May 11, 2018 at 4:30pm. Interviews will be scheduled for Monday,May 21, 2018 and Tuesday, May 22, 2018 Applications received after the filing deadline, incomplete applications and resumes submitted in lieu of an application form, will not be considered.  Applicants may be asked to take a written examination, complete a supplemental questionnaire and may be invited to participate in an oral interview.   Offers of employment are contingent upon provision by the applicant of evidence to be legally employed in the United States, and the ability to pass a medical examination and drug test.  Applications are available at La Puente City Hall (626) 855-1500 and on the City’s website www.lapuente.org.  Faxed applications will not be accepted and resumes are not accepted in lieu of completed application form.  The information contained in this bulletin does not constitute either an expressed or implied contract of employment.  The City Manager is the only person authorized to modify its terms.  Provisions are subject to change without notice.

EQUAL OPPORTUNITY EMPLOYER

The City of La Puente is an equal opportunity employer.  The City does not discriminate on race, age, religion, gender, national origin, disability or any status protected by law.  If you need assistance in completing an employment application, or any other part of the application process, please make your needs known to the Administrative Services Department.

City of La Puente

15900 E. Main Street

La Puente, CA 91744
www.lapuente.org
